Device Lending and Demonstration Center Request for Application Checklist 

Organization Name:      
Date Received:      
Region:      
Required Documents:

 Proposal does not exceed 10 pages using 14 point Arial font with double spacing and includes each of the following components:
 Summary of organization's mission (not to exceed 2 pages) (25 Points)
 Knowledge & Experience with AT (not to exceed 2 pages) (25 Points)
 Experience providing outreach with established partnerships (not to exceed 1 page) (20 Points)
 Summary of how your organization upholds IL Philosophy (not to exceed 1 pages) (10 Points)
 Plan addresses each of the following (not to exceed four pages) (20 Points):
· DLDC Program staffing;
· Secure storage of DLDC devices;
· Marketing experience;
· Outreach to promote the Device Lending and Demonstration center services;
· The ability to meet and exceed the minimum number of outreach events;

· Proposers who currently operate a device loan program: Describe how many device loans were made over the last 12-month period for which you have data. Explain if and how your program will be modified to meet the minimum loan and new demonstration requirements required in this RFA (see “Contract Requirement”).’

· Budget and Budget Narrative: All items in the budget section require a specific narrative statement providing the budget rationale. Provide a budget using Attachment C for the First Contract period only. Use of the Device Lending and Demonstration Center Budget template is required. Each proposer must allocate at least $300 for shipping. The budget must also include a minimum of $1,000 for new equipment purchases (Attachment C: Device Lending and Demonstration Center Budget);


Attachment A: DLDC Proposal Coversheet;

Attachment C: Completed Proposal Budget Template and budget narrative. At least $300 is allocated for shipping $1,000 for equipment purchases (Attachment C: Voice Options Partner Center budget);

Copy of IRS determination letter indicating 501(c)(3) status

Optional documents:

Board of Directors’ Resolution (must be submitted prior to funding). 

 FORMCHECKBOX 

Application meets all basic requirements above for Device Lending and Demonstration Center Selection Committee Review.
